
[Your company or brand logo goes here]
FOR IMMEDIATE RELEASE / FOR RELEASE ON [date]
Title: Include the name of your company and a brief summary of your news
Subheading: Put your main point or an interesting statistic here
[Location, month, day, year] – Your first paragraph should cover who, what, where, when, why and how. Try to cover everything important in just two or three sentences.
Your second paragraph fills in the details. Keep your sentences short and use everyday language. Here, you should talk about:
· Who is affected by your news, and how
· What led you to do this research or create this product
· Why your news is important: is it unique or topical?
· How will this change things going forward?
[You, your job title] said: “This is where you should add a relevant and interesting quote. Make sure that what you say is informative, but sounds like a real person. You should quote somebody who is available for further questions.”
Your final paragraph concludes the story. Talk about where your business is going, for example new products in development or goals for the near future.
About [your company]
The final paragraph should be a boilerplate explaining your company and what it does. Keep this short and to the point: two or three sentences is plenty.
For further details, please contact:
[Your main press contact’s name]
[Their job title]
Tel:
Email:
### 

